Guidelines for Taking Photographs of Library Collections

Please talk to a librarian before taking photographs. You will be asked to fill out an
application for permission to photograph library collections. That form is printed on the
back of this sheet for your reference.

Only hand-held cameras are permitted. The photographer’s feet must remain on the
floor at all times, and the use of tripods, chairs, stools, ladders or other devices is not

permitted.

All photographs must be taken using available light within the reading room. Please be
sure to turn off your camera’s flash.

Only still photography is permitted.

Manuscripts, maps, broadsides and other single sheets must be kept flat on the table
during photography. Books, bound manuscript and other bound materials must be
photographed while in a cradle.

Photographs taken in the reading room are intended for reference use only.

Representatives from television and film production companies should contact the
Communications Department at N-YHS before coming to the library.



Application for Permission to Photograph Library Collections

COLLECTION/CALL NO. TITLE/DESCRIPTION

Permission is hereby requested to reproduce the above work(s) from the library collections of The New-York
Historical Society for RESEARCH/REFERENCE/LECTURE USE ONLY.

NO RIGHTS TO PUBLISH OR USE THE IMAGE(S) IN FULL OR PART FOR ANY OTHER PROJECT HAVE BEEN GRANTED
AT THIS TIME. IMAGE(S) MUST BE USED IN ENTIRETY AND IN UNALTERED FORM UNLESS OTHERWISE STATED
ABOVE. ANY ADDITIONAL RIGHTS FOR USAGE OF IMAGES OWNED BY THE NEW-YORK HISTORICAL SOCIETY
MUST FIRST BE OBTAINED FROM THE NEW-YORK HISTORICAL SOCIETY.

PERMISSION TO QUOTE IN PUBLICATION FROM MATERIALS OWNED BY THE NEW-YORK HISTORICAL SOCIETY
MUST BE REQUESTED IN WRITING AND SENT TO THE CURATOR OF MANUSCRIPTS.

The undersigned understands that these photographs are for research and/or reference and/or lecture purposes
only and are not to be used for reproduction or publication in whole or part without specific/separate written
permission from The New-York Historical Society, through the Office of Rights & Reproductions.

Accepted:
PRINT NAME for The New-York Historical Society

Signature of Agreement

Date:



